
  
IDrive Backups –  

Set Up 

Open Splashtop 

and navigate to 

the server 

computer.  It will 

be named either 

“Server” “Main” 

or “POS1” 

Log in using 

the 

location’s 

Splashtop 

password 



  Open a browser 

(Chrome, Edge, 

etc.). Go to 

idrive.com and 

choose Log In in 

the top right 

corner.  Enter in 

the username 

and password.  

Ensure 

Remember me is 

UNCHECKED. 

Select Login. 

Two-step 

verification is 

required.  Check 

your email and 

enter in the code 

that was emailed 

to you.  The 

code expires 

after 5 minutes, 

so make sure to 

do it quickly. 

From Email 



 

 

 

 

 

 

 

  

Click on download. 

Download IDrive 

Full Client for 

Windows 



 

 

 

 

  

Choose Run and allow program to make changes on computer. 

Choose Add 

New Device 



  
Log In, uncheck Remember Me 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Select Change to update the files  

Unselect 

all folders 

and 

choose 

the POS 

Data 

folder. 

 

Click Okay 



  
Go to Scheduler and enter 3:00am for the start 

time. 

For Daily backups: Check ALL days 

For Weekly/Monthly backups: Check ONE day 

(Monday) 

Uncheck “Notify me on desktop” 

Click Save Changes 



 

 

 

 

 

 

 

 

  

Go to Settings and choose the settings below.  Make 

sure Verify backup set is set at 4:00am.  Change the 

name of the Backup location to the name of the client. 

Click Save Settings 

Exit out of the 

program by clicking 

the x in the top right 

corner.  Look in the 

tray (small arrow in 

bottom right corner 

of desktop) to verify 

IDrive is there. 



 
Check the desktop 

and make sure that 

there is no IDrive 

icon.  If there is an 

icon, right click it 

and select delete. 

 

Exit out of 

Splashtop. 


