
  
IDrive Backups –  

Change Frequency 

Open Splashtop 

and navigate to 

the server 

computer.  It will 

be named either 

“Server” “Main” or 

“POS1” 

Log in using 

the location’s 

Splashtop 

password 



  

Log In (UNCHECK Remember me) 

Open IDrive from the 

tray.  Look for the 

small arrow in the 

bottom right corner of 

the desktop. 



 

 

 

 

 

 

  

Two-step 

verification is 

required.  

Check your 

email and 

enter in the 

code that was 

emailed to 

you.  The code 

expires after 5 

minutes, so 

From 

Email 



 

 

 

 

 

 

 

 

 

 

 

Exit out of the program by clicking the x in the top right corner.   

 

 

 

Click the Scheduler tab.  

Daily: Check ALL days 

Weekly: Check ONE day (Monday) 

Ensure “Notify me on desktop” is unchecked 

Click Save Changes 


